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D/IeKTPOHHbIN AOKYMEHTOO60opoT — 3710

NoanucaHune 3neKTPOHHOMU NTrobble popmatbi
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dneKTpOoHHas kBanuduLUMpPOBaHHaS F— INEKTPOHHbBIN JOKYMEHT MOXHO =

NoAMNMCb MO KOPUAMYECKOWN Cuae paBHa — nepesasaTtb B 1H060M ya06HOM

COBCTBEHHOPYUYHOW. dopmare: pdf, doc, xIs n gpyrux.

Opuanueckas 3HaUMMOCTb

[lOKyMEeHT, NOAMMCAHHbIA 31EeKTPOHHOW NMOAMUCBIO, COOTBETCTBYET TpeboBaHmaM 3akoHa PK
«O6 31eKTPOHHOM JOKYMEHTE W1 3/1IeKTPOHHOW uundpoBon nognucu» ot 7 sHeapa 2003 roga N2 370-II
N paBHO3HayeH NOAMMCAHHOMY ByMaXkKHOMY.
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NMepeBeaute nobble TNbI 4OKYMEHTOB
B 340, uto6bl NONYUNTD MAKCUMYM

npenMmyLy,ecTB

AKT B3ammMmo3aueTa
AKT O wrtpade
AKT 06 OKa3aHHbIX ycayrax

AKT npeMmnm no Jorosopy
MOCTaBKM

AKT pacxoxaeHus +
KOpPpPEeKTUPOBKa

AKT cBepkM

Bo3BpaTtHble 4OKYMEHTHI
[apaHTUIIHOE NMCbMO MO aKLnK
[padurk nocTaBku
[oBepeHHOCTb

Docrobot

[oroeop
3asaBKa Ha HOBOro gebuTtopa
[lononHuTeNbHOE COornalleHmne

3anaBaeHne O NpoBejeHNN
B3aMMo3a4yeTa

KapTouka nocrasLivka
KoHTakT-penopT no akuumn
MapkeTrHroBble corsialleHus
[MpeTteH3nmn

[MpunoxeHue K AKTy

[MpunoXxeHns K 4oroBopam
Ha NOCTaBKW M Ha yCayru

[MpoTOKOA pa3Horaacum
Pacuet npemunn/60HycOB
Peectp onnatbl
Cneundukauyma

Cyera

ToBapHas HakaaHas
ToBapHasa creynpukaums
YBegomaeHune 0 B3anmMmo3sadeTte
YBegomaeHue O BbiBOAE
YBegomneHne 06 aHHyAMpPOBaHNK
Yctynka npaB TpeboBaHmn



HauHuTe nonyuyatb NpemMmyLLecTBa
C 2/IeKTPOHHbIMU AOKYMEHTaMWN

y A
Ao 90 % saxoHOMUMN
% Ha goKymMmeHToob6opoTe
= 3a cuet OTKasza ot bymaru, neyatu
N KYpbePCKOU AOCTaBKU
y A

o ] becnnaTtHoe xpaHeHue

S B 31eKkTpOHHOM apxuBe, KOTOPbIN
D AOCTyneH B Atoboe Bpems
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HeckonbKo cekyHp,

3aHumaert A40CTaBKa 321EKTPOHHOIO
AOKYMEHTa KOHTpPareHTy

B Tpu pasa
Yckopsetca opopmaeHne LOKYMEHTOB
C NepPEexXoA0oM B 31E€KTPOHHbIAN dopmat



Uto paeT nepexoa Ha 3/1eKTPOHHbIW
AoKkymMmeHToo60opoT ¢ Docrobot?

Byxrantepam n ¢puHaHCUCTaMm

YckopeHue npoueccos

MNonyyaunte 1 oTNpaBAAnNTE 4OKYMEHTbI MTHOBEHHO.

DokymeHTOO60pOT B Bawuew
yUeTHOU cucrteme

Nuterpupymte 340 Docrobot B cBOtO yueTHyro cucremy,
4TOObI Aep>KaTb AOKYMEHTbI MOJ, KOHTPOIEM.

Docrobot

OpwurnHanbl Bcerga noa, pyKkomu

Bbirpy><anite opurimHanbl 13 31€KTPOHHOIO apX1Ba:
6bICTpO 1 HesonacHo.

NMopAapok B fOKyMeHTaXxX

OTcnexuBanTte CTaTyChbl, YTOObI TOUHO 3HaTb, KOr4a
AOKYMEHT MOJIydeH, NognncaH 1 oTripaBi€EH.



Uto paeT nepexoa Ha 3/1eKTPOHHbIW
AoKkymMmeHToo60opoT ¢ Docrobot?

Kommepueckomy otaeny

I'Iop,nwcaHMe no Balunm npasujiam

OTKnoHsNTE AOKYMEHT C YKa3aHNEM MPUYUHBI
N BbICTaBASINTE npasnaa nNnognmcaHnAa: O4HOCTOPOHHEE
nan AByCTOPOHHEE.

JTrobble TUNBLI fOKyMeHTOB 6e3 6ymar

OdopmasiiTe n NognucbiBalrite 4OroBOpbI,
AOMNCornalleHns, KOMMepyeckme NpeasoxXeHuns,
MHPOPMALMOHHbIE NMNCbMA, aKTbl CBEPKM, HakNaAHble U
Apyrve fOKYMEHTbI.
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YaobHoe cornacoBsaHme

KoppekTnpyinTte TeKCT AOKYMeHTa BMeCTe C KOHTPAreHToMm,
COrNacoBbIBalTe NPaBKW U OTCAEXMBAWUTE NCTOPULO
KOPPEKTUPOBOK.

Becb LuuKA paboTbl C KIMEHTOM —
B OAHOM cepBMce

Co3zaBaiTe JONOAHUTENbHbIE 4OKYMEHTbI Ha 6a3e
OCHOBHbIX 1 OTC/EXMNBaNTE BECb MPOLLECC B O4HOM OKHe.
Hanpumep, nognucaHve goncornalleHns Ha OCHOBe
Aorosopa.



Uto paeT nepexoa Ha 3/1eKTPOHHbIW
AokymeHToo60poT ¢ Docrobot?

—_| bbicTpoe @} PasrpaHnueHue O] OnTumanbHas

é% nogKaroueHue % ponen #| aBTromatmsaums
3anycTuTe 31eKTPOHHbIN Ha3HaualTe pa3Hble NpaBa f0CTyna, 3anycTuTe 31eKTPOHHbIN
AOKYMEHTOO60pOoT 3a napy 4YTOObI Pa3pewwnTb Of4HOMY AOKYMEHTOOOOPOT B yUYETHOM
AHen — obmeHnBanTech COTPYAHUKY GOPMMPOBaTH cncTeme, YTobbl B HECKONLKO pa3
AOKyMeHTaMu Ha Beb-naathopme, AOKYMEHT, a Apyromy — COKPaTUTb YNCNO PYTUHHbBIX
poctynHon B atobom bpaysepe. NOAMMNCBIBATb U COMNacoBbIBATH. AENCTBUN.

=™ Tubkoctb n @ TexHnueckas E" MoHATHbIe

y, MacwTabmupyemocTtb __LI noapepxka =1 wHcTpyKUMM

Jlerko HacTpavnBauTe pelueHne B Ha cBa3un KpyrnocytouHo — 6e3 MNosyuunTte nowaroBble airopuTMbl
COOTBETCTBNN C 3aja4YaMIN bun3Heca nepepbIBOB 1 BbIXO4HbIX. Nno 3anycky, HaCTpOIZKe n

noazepxxke Bawen cuctemol 0.
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Cnacunbo 3a BHUMaHue!

Ocrtanucb BONpockI?

+7 727 357-20-40 | www.docrobot.kz



http://www.docrobot.kz/

